
 
 

 

2 September 2020 

 
TO ALL FAMILIES 

 
 
Dear Families,  

 
Re. Welcome back and reminder of arrangements for pupils and students from September 2020  
 

A very warm welcome back to everyone. We hope you have had a good summer break and are looking 
forward to the start of a new academic year.  

 
We wrote to you at the end of term with some information about what school was going to be like in 
September. As you will be aware, there have been some updates from the government you may be aware of 

about the wearing of face coverings and advice for those returning from travel abroad. We have included this 
in the information below.  
 

When will my child attend?  
 

The new academic year 2020-2021 begins for staff on Tuesday, 1 September with two INSET days. The start for 
pupils and students will be staggered, with Year 3, Year 7 and Sixth Form returning on Thursday, 3 September, 
as these groups have the highest number of pupils/students. Years 8, 9, 10 and 11 will return on Monday, 7 

September and the remainder of Key Stage 2 on Wednesday, 9 September.  
 
What are the timings of the school day?  

 
The timings of the school will remain unchanged from 2019/20 (pre-COVID-19 changes). From September, 

pupils and students will be able to arrive from 8:30 and will leave at 3:20. On Fridays, pupils and students will 
depart at 2:20.  
 

How has the school prepared for pupils and students’ attendance?  
 

We have updated risk assessments, rooming, staffing, specific, signed pedestrian routes, one-way routes, 
access to buildings, break and lunch arrangements and the timetabling of the school day to keep everyone 
safe.  

 
What should my child wear?  
 

All pupils will be expected to attend in school uniform, except for on the day they have PE or Forest School on 
which they are required to attend in their school PE kit. All pupils will have two lessons of PE per week 

indicated on their timetable. As per the previous school arrangement, pupils are allowed to attend in their 
own clothes on Fridays though please note, if your child has PE on Fridays, they should wear trainers and 
suitable clothing.  
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What else should my child bring with them?  

 
Please send your child with coats and hats as appropriate and apply high SPF to your child in the morning as 
required. Your child can bring in a bag to carry essential items such as drink bottle and lunch only. We wrote to 

you separately to advise that electronic devices are permitted in taxis and we have made safe arrangements 
for pupils to hand them in on arrival.  

 
Do I need to do anything about transport?  
 

The school has advised all taxi companies about the 3:20pm finish Monday to Thursday and 2:20pm f inish on 
Fridays. As always, families should also liaise with taxi companies about their individual circumstances.  
Detailed transport guidance from the DfE became available in the last week of August and can be viewed from  

the link:  Transport to school and other places of education: autumn term 2020 - GOV.UK.  It acknowledges that 
not every mitigation is possible everywhere and in response many local authorities have contacted schools and 

families to set out the measures they will be taking.  In summary, these are: 
 

 Social distancing is not required on dedicated school transport but other measures should be employed 

where possible.  

 Precautions and general hygiene 
o not travelling if anyone in the household has symptoms of coronavirus (COVID-19) 

o hand washing before and after each journey  
o encouraging the wearing of face coverings, but transport providers will make face masks mandatory 

only for drivers and assistants (escorts).  As you will know, children under 11 are exempt from wearing 
face coverings in general.  The transport providers also recognise that pupils from SEN schools might 
struggle with wearing face coverings therefore no pupil or student will be refused a place if they are not 

wearing one. 
o additional cleaning of vehicles (especially hard surfaces) 

 When travelling on or waiting at a pick-up point for vehicles  
o following any loading/unloading instructions and use of allocated seating areas if provided  
o sitting on board with others in their bubbles if possible (due to taxi routes being planned due to 

location, this unfortunately cannot correlate with the bubbles in place at school) 
o keeping distance between students not in their bubbles as well as other passengers 

 

The measures we have in school include remaining in the vehicles on arrival in the morning until being called out 
in year groups by members of staff in the car park.  In the afternoons, pupils and students will remain in their 

classes until they are called for taxi or bus groups or personal cars, by staff in the car parks using walkie-talkies.  
 
As a school, we do not have any jurisdiction over transport or decisions made in relation to it, but we are happy 

to support by contacting the teams that plan and manage the journeys to / from school.   However, we also know 
that many of the transport teams are still working remotely and do not necessarily respond to emails on the same 
working day. 

 
We understand that some parents/carers, pupils and students are very anxious about the plans for transport for 

return to school.  However, we understand that the plans in place by the local authority SEN transport teams are  
 

https://www.gov.uk/government/publications/transport-to-school-and-other-places-of-education-autumn-term-2020/transport-to-school-and-other-places-of-education-autumn-term-2020
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not in breach of this guidance and therefore we are unable to authorise absence if pupils do not attend for 

transport reasons (unless there is a breach of the guidance).   
 
What timetable will my child be following?  

 
Your child will be following their full timetable which will be sent home on or before Thursday, 3rd September 

2020. This will include details of which lessons your child will be accessing, who they will be delivered by and 
the allocated rooms. It will not include your child’s other provisions such as literacy, numeracy or therapy. 
These will be confirmed with families in the first two weeks of term.  Ideally, we would be able to provide 

timetables further in advance to prepare pupils and students, however, there have been many variables to 
account for this year that mean completion of the full timetable has been delayed.  
 

What will happen at the beginning of the day?  
 

Pupils will wait in their taxi/family car and will be called out by staff. Lower school pupils will be escorted into 
the tennis court by their staff and taken to their area using their specified route. Pupils and students in upper 
school will come into school and follow their signposted route to their classroom, supported by staff where 

necessary.  
 

How will learning in the classroom be organised?  
 
The government guidance has changed so that pupils are now able to be 1 metre + apart allowing us to 

introduce full classes of up to 8 pupils back. We have ordered smaller desks for some learning spaces so that 
all pupils can have their own workstation and maintain a safe distance.  
 

Lower school pupils will mostly be in class bubbles and in year group bubbles for some activities. Staff have 
also been arranged in class bubbles and year groups. All pupils will have one teacher and allocated support 

staff which will depend on class size and need. Some classes may have input from other teachers. Each group 
will have an allocated classroom base. They will remain in these bubbles throughout the day when working in 
the classroom; however, they will have the opportunity to see their friends within either the lower or upper 

school during break times in a designated area to promote social distancing.  Pupils will be allocated a forward-
facing table, chair, and tray of equipment for their own personal use and will be expected to sit in their 
allocated place. Care will be taken to manage movement around the classroom. Pupils will be provided with all 

the equipment they need to undertake learning in the classroom. Please do not send in any equipment from 
home. All pupils need to bring in their own, labelled, water bottle.  

 
In upper school, pupils and students will be able to access subject specialist teaching spaces e.g. Art, Design 
Technology, Computing, Food Technology which will be cleaned thoroughly between use by each class. 

Movement around the school site will be minimised wherever possible. This means that for upper school, 
pupils and students will be organised in larger bubbles and have access to a range of teaching staff. This places 
a greater expectation on older pupils and students to observe social distancing.  
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How will my child catch up on missed learning?  

 
Our current curriculum is designed to meet the needs of our learners by providing pupils and students with 
opportunities for repetition and consolidation to support retention of knowledge and skills. We have now 

further adapted our planning to ensure that pupils and students recover, catch up and continue to make 
progress. The work we are doing to address the negative effects of lockdown are mapped throughout the 

curriculum.  
 
We are developing a remote learning platform using Microsoft Teams which will be ready in September. This 

will complement live classroom learning and support pupils and students should they be unable to attend.  
 
How will therapies and specialist interventions be delivered?  

 
Following a change of structure for the school during Covid-19, we are aiming to re-establish therapeutic 

interventions as soon as the new academic year starts. Therapists will be working across year groups and 
delivering a mix of Needs Led Curriculum (NLC) and individual intervention.  
 

The Therapy Department will be moving to Phoenix House from September. There are a number of therapy 
spaces available both individual and some for small group work. They will be joined in this building by the ELSA 

team, School Counsellors and Catherine Hall, our Careers Guidance Practitioner.  
 
All pupils and students will receive Wave 1 Provision. This consists of the whole school approaches and training 

that has always been available.  Pupils and students will also receive Wave 2 Provision through the Needs Led 
Curriculum (NLC). These interventions are planned and overseen by the therapy team and in some cases also 
delivered by the therapy team.  

 
Pupils and students who have Wave 3 interventions (specialist) outlined on their EHCP will receive a package 

of intervention throughout the year. A qualified therapist will always plan and monitor input and directly 
deliver elements of therapy. Where pupils and students are required to consolidate or generalise skills, this 
work will be carried out by therapy assistants or other trained staff and overseen by the therapist.  

 
This means that pupils and students are going to be receiving a range of interventions throughout the year.  
 

The End of Term Report will inform you of which interventions pupils and students have received and there 
will continue to be therapeutic information included in the Annual Review reporting on a yearly basis.  

 
What are the arrangements for lunch?  
 

We are staggering outdoor breaks so that upper and lower school are given their own dedicated time in 
outdoor spaces. Pupils will have their lunch (either packed lunch or school lunch) in the dining hall, which has 
been arranged into 2 areas, each with separate circulation routes and processes.  Each table has a seating 

plan.  Pupils and students who have a school lunch will be asked to choose from the menu first thing in the 
morning and will have their lunch served to them at their table.  
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Students will collect their lunch to eat in their designated area. 

 
Pupils and students are encouraged to spend time together and play during unstructured time, but this will be 
monitored by staff to ensure that social distancing is maintained as far as practicable. Staff will facilitate a 

range of play or socialisation based activities that encourage development of social skills whilst encouraging 
social distancing and ensuring safety.  

 
How will the school promote hygiene measures?  
 

A strict and frequent handwashing procedure will be in place for all pupils, students and staff. Everyone will be 
expected to wash their hands on arrival in school and at set times throughout the school day, including when 
they have used a tissue in class. All tissues will be put into lidded bins in classrooms that will be emptied 

regularly. All pupils and students will be expected to follow our Social Communication Programme (SCP) 
targets for COVID, which have been sent out previously and are enclosed again for your convenience. Subject 

specialist teaching spaces will be thoroughly cleaned between lessons for different groups.  
 
We have put in place a cleaning schedule that ensures cleaning is generally enhanced and includes more 

frequent cleaning of rooms and shared areas and frequently touched surfaces and any resources that are 
shared between bubbles.  Toilets are cleaned regularly, with different groups being allocated specific toilets 

and notices promoting good hygiene and hand washing have been placed every toilet.   
 
Face Coverings 

 
Pupils and students may choose to wear a face covering whilst at school, but this is not a requirement, as the 
government is not recommending universal use of face coverings in all schools. The guidance states that 

“Primary school children will not need to wear a face covering.  In particular, schools that teach years 7 and 
above may decide to recommend the wearing of face coverings for pupils, staff or visitors in communal areas 

outside the classroom where the layout of the schools makes it difficult to maintain social distancing when staff 
and pupils are moving around the premises, for example, corridors, and it has been deemed appropriate in 
those circumstances. Based on current evidence and the measures that schools are already putting in place, 

such as the system of controls and consistent bubbles, face coverings will not be necessary in the classroom 
even where social distancing is not possible. Face coverings would have a negative impact on teaching and 
their use in the classroom should be avoided.” 

 
In the event of new local restrictions being imposed, such as a lockdown or other restrictions that require face 

coverings to be worn by adults and pupils (in years 7 and above) in areas outside classrooms when moving 
around communal areas where social distancing is difficult to maintain such as corridors, the new 
arrangements will be communicated quickly and clearly to parents, pupils, students, and staff.  

 
Pupils and students are required to wear a mask in their taxi, which can be removed when they enter the 
school site.  

 
As per government guidelines, we have put in place a process for removing face coverings when those who 

use face coverings arrive at school, and when face coverings are worn at school in certain circumstances:   
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Pupils/students will be instructed not to touch the front of their face covering during use or when removing it.  

Hands must be cleaned before and after touching face coverings – including to remove or put them on.  Unless 
your child’s preference is to wear their face covering all day, they will be supervised to remove it on arrival, 
using hand sanitiser, and stored in their bag in individual sealable plastic bags, which will be provided by the 

school. 
 

Some staff may choose to wear masks, and some may need to wear personal protective equipment (PPE) 
depending on the nature of their role.  
 

What happens if I do not think my child should attend?  
 
The government’s expectation from September 2020 is that all children attend school on a full-time basis. We 

will therefore be returning to our usual processes and procedures for attendance recording and monitoring. 
Please contact the school if you are concerned about your child attending.  

 
What happens if my child is unwell with COVID 19 symptoms?  
 

If your child appears unwell, or is displaying any symptoms associated with COVID 19, please keep him/her at 
home and inform the school immediately.  We can, if in our reasonable judgement it is necessary to do so to 

protect other pupils, students and staff from possible infection with COVID 19, refuse a child who is sent to 
school with symptoms.  Any such decision would be carefully considered in light of all the circumstances and 
the current public health advice.  

 
When your child is in transit to, and in school it is vital that we can contact you at all times in case they become 
unwell; please ensure that we have up to date contact details for 3 named adults who can be called upon.  

 
We have an isolation room in Phoenix House that a child can be taken to if they should become unwell. This 

room has ensuite facilities and will be monitored by surgery staff. However, the expectation is that you would 
collect/ arrange for your child to be collected from school, as they cannot travel in school transport, and 
arrange a test as soon as possible. We will actively engage with NHS Test and Trace.  As a parent/carer you will 

need to : 
 
 book a test if you or your child are displaying symptoms. All children can be tested, including children 

under 5, but children aged 11 and under will need to be helped by their parents/carers if using a home testing 
kit 

 provide details of anyone you or your child have been in close contact with if you or your child were to 
test positive for coronavirus (COVID-19) or if asked by NHS Test and Trace 
 self-isolate if you or your child have been in close contact with someone who tests positive for 

coronavirus (COVID-19), or if anyone in your household develops symptoms of coronavirus (COVID-19) 
 inform school immediately of the results of a test and follow this guidance. 
 

If someone who has attended has tested positive for coronavirus (COVID-19) we will contact the local health 
protection team, who will carry out a rapid risk assessment to confirm who has been in close contact with the 

person during the period and ensure they are asked to self-isolate. This team will also contact school directly if  
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they become aware that someone who has tested positive for coronavirus (COVID-19) attended the school – 

as identified by NHS Test and Trace.   
 
The health protection team will work with school in this situation to guide us through the actions we need to 

take. Based on the advice from the health protection team, school must send home those people who have 
been in close contact with the person who has tested positive, advising them to self-isolate for 14 days since 

they were last in close contact with that person when they were infectious. Close contact means: 
 
 direct close contacts - face to face contact with an infected individual for any length of time, within 1 

metre, including being coughed on, a face to face conversation, or unprotected physical contact (skin-to-skin) 
 proximity contacts - extended close contact (within 1 to 2 metres for more than 15 minutes) with an 
infected individual 

 travelling in a small vehicle, like a car, with an infected person 
 

Does my child need to quarantine if they have been abroad? 
 
If your child has recently been to a country which is not exempt from self-isolation restrictions or has been 

contacted by Track and Trace, please email the school office to let us know when your child will be able to 
return to school.  

 
What happens if my child struggles with the safety measures in place?  
 

If your child struggles to follow staff direction around strict COVID 19 measures, we will contact you directly.  
 
What happens at the end of the day?  

 
At the end of the school day, children will wait in their tutor rooms and will be escorted to their taxis by staff. 

Please be aware, that if you transport your child into school you will be expected to remain in your car.  
 
Thank you for your continued support.  

 
Yours sincerely  
 

 
 

 
 
 

Angela Drayton 
Principal  
 

Encs    


