
 
 
 

 

3 July 2020 
 
TO ALL FAMILIES 
 
 
Dear Families, 
  
Re. Confirmation of arrangements for pupils from Monday 6th July 
 
I am writing further to my letter of 12th June, to confirm arrangements for pupils from Monday 6th July.  
First and foremost, we have been immensely proud of all pupils and how they have responded to learning in 
new ways and the changes in school. Over the last few weeks, the school buildings have been filled with the 
sounds of bustle and laughter again and a strong sense of community. We also thank families and our dedicated 
staff team who have worked in partnership towards the point where we have been able to create a safe, and 
now five-day offer for our pupils. 
 
Please find attached the updated July 2020 Handbook for Returning to School which outlines the full measures 
the school is taking to support pupils, staff and families to access school and education safely that have been 
summarised in this letter.  
 
Please see the following summarised revised guidance for w/c 6th July. 
 
When will my child attend? 
We are looking forward to greeting pupils in Years 3 to 10 on Monday. Other than pupils on agreed modified 
timetables or those families who have identified their child will continue to work from home, pupils are now 
invited to attend school 5 days a week until Friday 17th July when pupils in Years 3 to 10 will break for the summer 
holidays. The school day will begin at 9:30 am finish at 3:00pm; this includes Fridays. Please see your child’s 
attached timetable for a breakdown of the lessons they will have.  
 
Why have the timings of the day changed? 
Since schools closed in March, we have committed to remaining open on whatever basis we have been able to. 
We have gradually increased our on-site offer from an activities group to a part-time rota-based provision with 
a school day running from 9:30 until 2:30. We wanted to support working families by increasing our on-site offer 
to allow pupils to return five days a week and by extending the end of the day to 3:00pm.  
 
How has the school prepared for pupils’ attendance? 
We have updated risk assessments, rooming, staffing, specific, signed pedestrian routes, one-way routes, access 
to buildings, break and lunch arrangements and the timetabling of the school day to keep everyone safe.  
 
What should my child wear? 
All pupils will be expected to attend in school uniform, except for on the day they have PE on which they are 
encouraged to attend in their school PE kit. All pupils will have two lessons of PE per week indicated on their  
 



 
 

 

 
timetable. As per the previous school arrangement, pupils are allowed to attend in their own clothes on Fridays 
though please note, if your child has PE on Fridays, they should wear trainers and suitable clothing.  
 
What else should my child bring with them? 
Please send your child with coats and hats as appropriate and apply high SPF to your child in the morning as 
required. Your child can bring in a lunch box, but should not bring any bags, toys or games. We wrote to you 
separately to advise that electronic devices are permitted in taxis and we have made safe arrangements for 
pupils to hand them in on arrival.  
 
Do I need to do anything about transport? 
The school has advised all taxi companies about the 3:00pm finish. As always, families should also liaise with 
taxi companies about their individual circumstances.  
 
Are pupils going to be ‘moving up’ to their new year groups or timetables? 
We are not able to run a moving up week in the way we usually would due to the restrictions in place. We will, 
however, be doing everything we can to prepare pupils for September. This means pupils from Monday will be 
organised in their new tutor groups with their tutor for next academic year. Some pupils may have a new 
member of staff or a tutor who is currently unable to attend school. In these cases, we have put in a different 
teacher who is familiar to your child from our staff team. Wherever possible, we have also tried to ensure pupils 
are learning in their classrooms for next academic year though this has not been possible for all year groups due 
to safety restrictions. Again, this will be indicated on your child’s timetable.  
Pupils will also be referred to as their new year group e.g. Year 10 pupils will now be classed as Year 11 pupils. 
Signage around the school site has been updated to reflect this and support pupils to get used to the change. 
In the current climate of change, every effort has been made to keep staffing consistent. If your child’s tutor has 
changed, we will ensure that you are still able to communicate via your child’s present tutor. Please support us 
in communicating efficiently by copying in both contacts when you send an email in to school.  
 
What will happen at the beginning of the day? 
Pupils will wait in their taxi/family car and will be called out by staff in their new year groups. Lower school 
pupils will be escorted into the tennis court by their staff and taken to their area using their specified route.  
Pupils in upper school will come into school and follow their signposted route to their classroom, supported by 
staff where necessary.  
 
How will learning in the classroom be organised? 
Pupils in all year groups will be in class bubbles. Staff have also been arranged in class bubbles and year groups. 
All pupils will have one teacher and allocated support staff which will depend on class size and need. Each group 
will have an allocated classroom base in the area specified on the attached timetable. They will remain in these 
bubbles throughout the day when working in the classroom; however, they will have the opportunity to see 
their friends from across their year group during break times in a designated area to promote social distancing.  
Pupils will be allocated a table, chair, and tray of equipment for their own personal use and will be expected to 
sit in their allocated place unless instructed to move by a member of staff. Pupils will be provided with all the 
equipment they need to undertake learning in the classroom. Please do not send in any equipment from home. 
All pupils need to bring in their own, labelled, water bottle that will remain at school and be filled with clean 
water and sterilised each day.  
 
 



 
 

 

 
What are the arrangements for lunch? 
All pupils will be having lunch in their allocated classroom bubble. Those who have a school lunch will have it 
taken to them by a member of staff; in the morning they will choose their lunch from the menu.  
 
How will the school promote hygiene measures? 
A strict and frequent handwashing procedure will be in place for all pupils and staff. Pupils and staff will be 
expected to wash their hands on arrival in school and at set times throughout the school day, including when 
they have used a tissue in class. All tissues will be put into lidded bins in classrooms that will be emptied regularly. 
All pupils will be expected to follow our Social Communication Programme targets for COVID, which have been 
sent out previously and are enclosed again for your convenience. 
 
What happens if my child is unwell with COVID 19 symptoms? 
If your child appears unwell, or is displaying any symptoms associated with COVID 19, please keep him/her at 
home and inform the school immediately.  
When your child is in transit to, and in school it is vital that we can contact you at all times in case they become 
unwell; please ensure that we have up to date contact details for 3 named adults who can be called upon.  
We have an isolation room in Phoenix House that a child can be taken to if they should become unwell. This 
room has ensuite facilities and will be monitored by surgery staff. However, the expectation is that you would 
collect/ arrange for your child to be collected from school and arrange a test as soon as possible.  
 
What happens if my child struggles with the safety measures in place? 

If your child struggles to follow staff direction around strict COVID 19 measures, we will contact you directly.  
 
What happens at the end of the day? 
At the end of the school day, children wait in their tutor rooms until will be escorted to their taxis by staff. Please 
be aware, that if you transport your child into school you will be expected to remain in your car and there are 
no toilet facilities available on site for visitors.  
 
Pupils who have been attending the activities groups in the current year 11 and Sixth Form will still have 
access to their provision.  
 
We are looking forward to having two full weeks in school to prepare the pupils for next term before the summer 
break. 
 
Thank you for your continued support.  
 
Yours sincerely  
 
 
 
 
 
 
Angela Drayton 
Principal and Regional Lead for Surrey & Sussex Hub  
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