How we are adapting to the
challenges we face

Return to School Handbook, St. Dominic’s School Revised November 2020

A warm welcome back
At St Dominic’s School we are committed to providing an environment that
enables pupils and students to thrive. This includes ensuring health and safety
at school, physical and mental health, and emotional wellbeing.
We have successfully made our school site accessible to all pupils and students. From Thursday 3rd September,
we welcomed everyone back, adapting our school provision in line with the Government’s guidance for specialist
provisions from September 2020.
We have adjusted our safety measures to protect the wellbeing of those pupils and staff who will return, which
has helped us work to introduce more pupils and students and a full curriculum offer.
Please take time to read this handbook. It contains important information to help everyone return to our school
with confidence. We want to encourage you all to follow social distancing and other measures put in place and
give you clear rules and guidelines to follow. This handbook, along with all other information in relation to Covid19 can be accessed on our school website here.
We need everyone’s commitment to adapt to this ‘new normal’. We are in this together, and we will work together
to adapt successfully to these changes.
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Arriving safely and leaving safely
• Pupils and students can arrive between 8:30 and 8:45.
• They will need to remain in their taxis/cars in the visitors’ car
park until they are called.
• Pupils in lower school will meet in the tennis court and be taken
to their learning space by staff.
• Year groups will have different routes into school depending on
the location of their class base and these will be clearly
signposted.
• When called from their taxis, pupils and students will be
directed to a mask station where they will be directed to store
their mask safely in a zip lock bag and place it in their bag or
hand it in.
• At the end of the day (from 3:10), pupils and students will wait
in their tutor rooms and will be taken to their taxi/care-giver by staff (if necessary) when their taxi is called.
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Moving safely around school
• We have risk assessed the site and groups of pupils and students have been allocated specific learning
spaces wherever possible.
• We have identified the maximum number of pupils who can be safely in any one space, such as a
classroom, whilst observing social distancing, by looking at the layout of spaces as well as m² per
pupil/student.
• We have individual desks for smaller classrooms to ensure no pupils or students need to sit in close
proximity.
• Depending on the size of the room, this can safely be up to 8 pupils/students based on our assessment of
m² per pupil, though group sizes on average are lower than this.
• All staff and pupils and students who are able to, will wear masks in communal areas (not classrooms).
• There is a one-way system around parts of site.
• Some areas of high traffic have markings on the floor as a visual reminder of the advised 2 metre distance.
• Staff will manage movement in areas of the school with a higher concentration of pupils/students.
• Different year groups will have different entrances to the dining hall and will be divided by a partition
screen.
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Ensuring Cleanliness
Cleaning
All learning spaces are sanitised at the end of sessions and hand sanitiser is available around the school site
alongside antibacterial soap. In subject specialist teaching spaces, cleaning of the space and resources will take
place between lessons.
Hygiene
Pupils and students are expected to clean their hands on arrival, at break and lunch times and at the end of every
learning session. Pupils and students are also required to sanitise their hands when handling their mask.
Wherever possible, pupils and students will have access to allocated toilet facilities close to their learning
spaces. If there is a risk to pupil/student or staff safety and staff are required to use holding skills to manage
movement, they will use Personal Protective Equipment (PPE). Any staff who need to be in closer contact with a
pupil/student, for example the School Nurse, will also wear PPE. All learning spaces will have their own lidded
bins; pupils/students will be told to use tissues for coughing and sneezing and reminded to cough into their elbow
and wash their hands. Pupils and students are expected to maintain high standards of personal hygiene, including
the regular washing of both clothing and hair.
Face Coverings
Mask wearing is now mandatory in secondary schools nationally in communal areas. All staff will therefore wear
masks in these areas and when moving around the site in internal spaces. It is also desirable for pupils/students
in Year 7 and above to wear their own masks in these spaces if they feel able to. This is not mandatory as all
pupils and students are exempt due to their special educational needs. Pupils and students will be supported to
understand the requirements through the ‘managing your mask’ social communication target.
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Health Concerns
Staff, pupils and students who appear unwell or are displaying any symptoms associated with Covid-19 must stay
at home and inform the school immediately.
The School Nurse or First Aider on site at all times. There is a room dedicated to accommodating any pupils and
students who displays Covid-19 symptoms to ensure they are safe and away from others but supported by staff.
The School Nurse or First Aider will contact families immediately and ask for any pupil or student showing
symptoms to be collected as soon as possible. The School Nurse will tell families what they need to do next. We
ask that families do not send their child to school if they are showing any of the symptoms of Covid-19. Here is
the link to the NHS website for further guidance about symptoms and testing and required isolation periods.
If someone who has attended has tested positive for Covid-19, we will contact the local health protection team,
who will carry out a rapid risk assessment to confirm who has been in close contact with the person during the
period and ensure they are asked to self-isolate. The team will also contact school directly if they become aware
of someone who has tested positive for coronavirus attended the school - as identified by NHS Test and Trace.
The health protection team will work with school in this situation to guide us through the actions we have to take.
Based on the advice from the health protection team, school must send home those people who have been in
close contact with the person who has tested positive, advising them to self-isolate for 14 days since they were
last in close contact with that person when they were infectious. Close contact means:
• Direct close contacts - face to face contact with an infected individual for any length of time, within 1 metre,
including being coughed on, a face to face conversation, or unprotected physical contact (skin-to-skin)
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• Proximity contacts - extended close contact (within 1 to 2 metres for more than 15 minutes) with an
infected individual
• Travelling in a small vehicle, like a car, with an infected person
Any medications should be transported via driver, escort or parent to school staff. Any pupil with asthma should
have their inhaler on them.
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Social Distancing in Class
Pupils and students will be in small groups of no more than eight with key, consistent staff. All pupils/students
will have their own desk and chair as well as their own equipment. Pupils in upper school and students in Sixth
Form will need to either bring their own stationery that is for personal use only or will be provided with stationery
that they will be responsible for and hand back in at the end of the day. Pupils and students will not be sharing
resources unless it is unavoidable (e.g. in subject specialist teaching spaces). Shared resources will be sanitised
between use. Social distancing is encouraged at all times and the ‘Personal Space’ Social Communication Target
has been adapted to reflect the current guidelines. For pupils and students in upper school who will be in larger
bubbles, there is an increased onus on maintaining one metre plus distance from others.
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Learning in Class
Pupils and students will follow their full timetables. Our current curriculum is designed to meet the needs of our
learners by providing pupils and students with opportunities for repetition and consolidation to support retention
of knowledge and skills. We have now further adapted our planning to ensure that pupils and students can
recover, catch up and continue to make progress. The work we are doing to address the negative effects of
lockdown are mapped throughout the curriculum.
Pupils in Key Stage 2, Years 7 and 8 will follow a class-based model where learning is delivered by a class teacher
in one learning space with the exception of some practical subjects that require specialist teaching spaces e.g.
PE, Forest School and Cooking.
Years 9, 10 and 11 will have their lessons in a secondary model, including their options subjects in Years 10 and
11, delivered by subject specialist teachers. All pupils and students will access PE and outside spaces for learning.
Wherever possible, movement around the site will be minimised.
Teachers and support staff will be able to help pupils and students by listening to their questions and making
sure that they understand the tasks. Staff will not be able to work in close physical proximity with pupils and
students but will be sitting to the side and helping when needed.
Learning in class may look different if we need to adapt our provision due to closure of bubbles, partial closure
of the school or full closure of the school. Please refer to the phased approach document found on the remote
learning section of our website.
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Learning at Home
All pupils and students were required to be back in school from September and this will continue despite now
being in a second national lockdown.
We have developed Google Classroom as our online learning platform for use if an individual, bubble or larger
group of pupils/students need to work from home and for the setting of all homework. The remote learning
section of our website outlines what families can expect from this offer in detail.
In summary, pupils and students accessing learning from home will receive a minimum of four lessons per day
(including Needs Led Curriculum) with maths and English provided every day. Therapeutic interventions will be
delivered remotely wherever possible. Pupils and students will be able to access tutor time remotely if their class
bubble is not in school. Tutors will make weekly contact with families. Teachers will also provide feedback on all
work completed and submitted via Google Classroom at least weekly.
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What about break times?
We are staggering outdoor breaks so that upper and lower school are given their own dedicated time in outdoor
spaces. Pupils will have their dinner in the dining hall. Those who bring a packed lunch will have the option of
eating in a different room. Pupils and students will be asked to choose from the menu first thing in the morning
and will have their lunch served to them when in the dining hall. Year groups will be separated by partition screens
and will use separate entry and exit points.
Pupils and students are encouraged to spend time together and play during unstructured time, but this will be
monitored by staff to ensure that social distancing is maintained as far as practicable. Staff will facilitate a range
of play or socialisation based activities that encourage development of social skills whilst ensuring safety.
Year Group
Key Stage 2
Year 7 and 8
Year 9
Years 10 and 11
Sixth Form

Break
10:10
10:10
10:45
10:45
10:45

Lunch Eating
12:00 - 12:20
12:25 - 12:45
12:50 - 13:10
13:15 - 13:35
Lunch collection at 12:50

Lunch Break Outside
12:25 - 12:45
12:00 - 12:20
13:15 - 13:35
12:50 - 13:10
13:15 - 13:35

Our vast grounds include the playing field, football pitch, green space outside Phoenix House and green space
outside Main House to ensure pupils and students maintain appropriate social distancing.
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Our Teams
Lower School
Lower school pupils have been organised in year group bubbles but will be with pupils from their class for the vast
majority of time. Staff have also been arranged in class bubbles and year groups wherever possible. All pupils
will have one teacher and allocated support staff which will depend on class size and need. Classes will have input
from other teachers or therapy staff.
Upper School
Upper school pupils and students will be organised in year group bubbles and have access to a range of subject
specialist teaching staff. Wherever possible, we will try to minimise the number of contacts pupils and staff
working in upper school have.
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Our Expectations
We are aware that returning to school may be a point of anxiety or excitement for our pupils and students. We
continue to uphold our community values and expectations:
•
•
•
•
•

We are all respectful
We are all responsible members of our community
We all try our best
We all make safe choices
We all learn from our mistakes

From September, pupils will be able to collect POINTs to reward behaviour for learning. Pupils and students will
continue to be able to collect Positive Slips and staff are encouraged to offer these for academic achievements
and to pupils who are showing bravery and resilience during this challenging time.
Whilst the embedded Social Communication Programme remains in place as part of the school ethos there are
also six new targets written to explain some of the new measures we have in place at present:
•
•
•
•
•
•

Personal space
Wash your hands
Catch it, bin it
My stuff, your stuff
Show support
Managing your mask
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We ask that families reinforce these targets in the home setting to ensure pupils and students receive consistent
approaches.
We have also introduced the Same Square to go alongside our Change Triangle. There are lots of changes in
place at school at the moment but in order to support our pupils and students’ mental health and emotional
resilience we also want them to be aware that there are many things that remain familiar.

!
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Mental Health and Wellbeing
We understand that this is a very difficult time for our pupils, students, their families and our staff. We want to
be able to support everyone to manage this situation. We have two school counsellors available as well as ELSA
support. The counsellors are able to offer live or remote sessions. All staff are available to listen to any anxieties
and we ask that families alert key staff to any issues that pupils/students may need help with. We are also
supporting pupils and students’ recovery through our Needs-Led Curriculum sessions and our academic
curriculum.
As part of the staff training that has been set up during lockdown, staff have subscribed to online learning about
spotting signs of, and responding to, mental health issues. School counsellors have put together some useful
information for pupils, students and families about coping with Covid-19 and the changes. These are under the
useful websites section of the school website.
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Safeguarding
From September, the full safeguarding team will be on site every day and we continue to use the safeguarding
policy and reporting procedures that are currently in place for staff, pupils and students.
A Covid-19 Annex to our Child Protection Policy was developed as soon as lockdown started. This has been
published on our website. The safeguarding team is investigating an online app/system for pupils to log
safeguarding concerns. This would be particularly valuable when they are not in school.
We will continue to support families to be vigilant to online safety and the additional risks posed by the
increased time children and young people are spending gaming and on social media. Links to support families
can be found on the website here.
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How can pupils get ready for school?
Pupils will need to wear their full school uniform when they are in school from Monday to Friday and their own
clothes on Friday. Sun cream needs to be applied before pupils leave home. Pupils needs to wear their PE kit
into school on the days that they have PE to avoid using the changing rooms and the need to bring in
unnecessary additional clothing. Students will be able to wear their own clothes in Sixth Form.
Pupils can bring:

ü
ü
ü
ü
ü
ü
ü
ü

A school bag
A packed lunch
Healthy snacks
A mask
Water bottle (to be kept at school)
Essential additional clothing such as a coat or sun hat
A personal electronic device for use in the taxi to be handed in on arrival in tutor time
School stationery if they are in upper school for personal use only

Pupils cannot bring:

û Non-essential additional clothing
û Any other personal non-essential items that have not been previously agreed with staff
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